
 
 

Filing of Annual Return Forms -What you need to 
know? 

1. What is an Annual Return Form? 
Every Irish registered company is obliged to file an Annual Return in the Companies Registration Office 

(CRO) once every calendar year. The Annual Return provides a snapshot of the company information 

as at a certain date of the year, the Annual Return Date (the “ARD”). Unless changed, the ARD is the 6 

month anniversary of the date of incorporation of the company. The following information must be 

inserted on the form: 

 Annual Return Date 

 Company Name and Number 

 Registered Office Address 

 Secretary Details 

 Directors’ Details 

 Registered Persons’ Details 

 Authorised and Issued Share Capital 

Details 

 Shareholders’ Details

The Annual Return must be signed by both a Director and Secretary of the company or it will be 

rejected by the CRO. With the exception of the Company’s first Annual Return (6 Months after 

incorporation), the Annual Return must be accompanied by the company’s financial statements. 

2. Does my Company need to file an Annual Return? 
Yes, every Irish registered company must file an Annual Return every calendar year whether the 

company is trading or not. The Annual Return must be filed in the CRO within 28 days of the ARD of 

the company (see 6 regarding on-line filing). See 8 below for implications if a company misses its ARD 

filing deadline. 

 
3. What needs to be filed with the Annual Return? 
Financial statements of a company and directorship lists for each director of the company should be 

filed with the Annual Return. The financial statements must not be more than nine months before the 

date of the Annual Return is made up to.  

 
A director’s directorship list should disclose the companies that he or she is currently or has been a 
director of during the last 5 years. The following information should be included on the directorship 
list: 

 Company name; 

 Company number; and 

 If the Company was incorporated in the state or incorporated outside the state indicating the 

particular country it was incorporated in. 

COMPANY’S ARD LAST FILING DEADLINE DAY 

30 September 28 October 

COMPANY’S ARD FINANCIAL STATEMENS FOR THE YEAR END TO BE FILED WITH THE 
ANNUAL RETURN 

30 September 2015 31 December 2014 



 
 
Please note that if a director is only a director of the company that is filing the Annual Return, he or 

she does not have to file a directorship list with the Annual Return in the CRO. 

4. Has the Annual Return changed due to the Companies Act 2014? 

The introduction of the Companies Act 2014 has simplified the Annual Return. The authorised and 
issued share capital does not need to be broken down as it was under the Companies Act 1963-2013. 
 
Director’s directorship list now only have to include companies that the director has been a director 
of during the last 5 years and not the last 10 years as previously prescribed under the Companies Acts 
1963 – 2013. 
 
If the company has appointed any registered persons, their details will need to be inserted in the 
relevant section of the Annual Return. 
 

5. How much does it cost to file an Annual Return in the Companies 

Registration Office? 

PAPER FILING OF ANNUAL RETURN 
 

ONLINE FILING OF ANNUAL RETURN 

€40.00 €20.00 

6. Can a Company’s Annual Return be filed online? 
Yes, a company can file its Annual Return online. The CRO encourages companies to file their Annual 

Returns electronically as it is cheaper, easier and faster; 

A company that files an online Annual Return receives an additional 28 days in which to complete the 

filing with the CRO  by filing the original signature page and hard copy signed financial statements 

(Note: the additional 28 days start on the date the  Annual Return is submitted online, not the ARD).  

7. Can a Company change its Annual Return Date? 
By up to six months to utilise the full 9 months permitted in relation to financial statements by filing a 

Form B73 with the CRO. 

The ARD may only be changed once in every five years. 

 

 

 

COMPANY’S ARD 
LAST FILING 

DEADLINE DAY 

LAST DAY FOR 
SUBMITTING 

ANNUAL RETURN 
ONLINE 

LAST DAY FOR 
FILING SIGNED 

ONLINE ANNUAL 
RETURN AND 

FINANCIAL 
STATEMENTS 

EXAMPLE 1 30 September 28 October 28 October  25 November 

EXAMPLE 2 30 September  28 October  20 October  17 November 



 
 

8. What happens if my Annual Return is filed late? 

 

9. What is a 6 Month Annual Return? 

A 6 Month Annual Return is the form that is filed 6 months after the company is incorporated and is 

the ARD unless otherwise changed. Financial Statements do not need to be filed with a 6 Month 

Annual Return.  

DATE OF COMPANY’S 
INCORPORATION 

DATE OF COMPANY’S 6 
MONTH ANNUAL RETURN 

DATE OF COMPANY’S FIRST 
ANNUAL RETURN WITH 

FINANCIAL STATEMENTS 

1 September 2015 1 March 2016 1 March 2017 
 

10. Will my Companies Annual Return and attachments be publicly available? 

Yes, all documents required to be filed with the CRO are publicly available. 

 

 

 

IMPLICATIONS OF LATE FILING OF AN ANNUAL RETURN 

Late Filing Penalties  Occurs after the 28th filing day if  Annual Return Form has failed to be 
filed 

 €100.00 due day after expiry of filing deadline, plus 

 €3.00 per day for every day after the  Annual Return Form is late 

 Maximum penalty incurred is €1,200.00 per  Annual Return Form 

Involuntary Strike-
Off of Company 

 One Statutory warning given by CRO 

 If filings not brought up to date within the required timeframe as set 
out in the statutory notice the CRO will commence Involuntary Strike 
off process 

High Court Order 

 56 days after the CRO have issued the Company with an Involuntary 
Strike Off Notice they can apply for a High Court Order 

 High Court can order the Company and its Officers to file the 
outstanding  Annual Return Form within a certain period  

  All costs of the High Court application are to be paid by the Officers of 
the Company on order of the Court 

Prosecution of 
Directors 

 ODCE can apply to the High Court to disqualify Company Directors 

 Disqualified Directors may not be  involved with the management of a 
Company 

 Director can be liable for all the legal and other costs the ODCE incur 
bringing the application to the High Court 


